MAINTENANCE PLAN
	Address covered by the plan
	
	Number of flats within the building
	

	Plan Start Date
	
	Plan End Date
	

	Maintenance Account Balance
	£
	Monthly Contribution per owner
	£



Description of maintenance to be undertaken in each 12 month period (January – December)
	Building element
	Description of maintenance works
	Estimated Total Cost
	Frequency/Date works to start

	Roof
	Check all roofs after severe weather/Winter
	
	As required

	Roof
	Replace missing ridge tile/zinc ridging
	
	As required

	Roof
	Renew slipped or missing slates/tiles
	
	As required

	Roof
	Repair broken skylight
	
	As required

	Rainwater Goods
	Visually check gutters and downpipes (owners)
	
	Monthly

	Rainwater Goods
	Repair gutter/downpipe leak
	
	As required

	Rainwater Goods
	Clear gutters
	
	Annually

	External Walls
	Visually check pointing (owners)
	
	Annually

	External Walls
	Visually check stone/brickwork/roughcast (owners)
	
	Annually

	Close Lighting
	Check safety of electrical system
	
	Annually

	Common building elements
	Check common close windows (owners)
	
	Monthly

	Common building elements
	Reglaze broken close window
	
	As required

	Common building elements
	Renew lock at door entry system
	
	As required

	Common building elements
	Paint rear close door
	
	Every 5 years

	Common building elements
	Paint fascia and soffits
	
	Every 5 years



Apportionment of Costs
	Title Deeds or Tenancy Management Scheme
	

	Share per flat
	%

	Commercial Unit Share
	%



