[image: image1.png]




 MANDATE FOR SALARY PAYMENTS – BANK DETAILS

	INSTRUCTIONS FOR COMPLETION


To be completed by new employees, or existing employees who have changed their bank account details.  Please send this form by return to Human Resources, Municipal Buildings, Clyde Square, Greenock, PA15 1LX.  Please note that it is in your interest to return the bank mandate to us as quickly as possible as a failure to do so may mean a delay in the payment of your salary.
	PERSONAL DETAILS

	Name: 


	     
	Date of Birth:
	                 

	Home Address: 


	     

	National Insurance No: 


	     

	Job Title:


	     

	Service:


	     

	New or existing employee?
	 FORMCHECKBOX 
 New (go to Part A)
	 FORMCHECKBOX 
 Existing (go to Part B)


	BANK/BUILDING SOCIETY ACCOUNT DETAILS

	Part A - New employees only

	Name of Bank or Building Society: 
	                 

	Branch Address: 


	     

	Sort Code:
	     

	Account Number:
	     

	Name of Account Holder:
	     

	Building Society Roll Number:
	     

	Part B - Existing employees only

	
	Current details
	New Details

	Name of Bank or Building Society:
	     
	     

	Branch Address:


	     
	     

	Sort Code:
	     
	     

	Account Number:
	     
	     

	Name of Account Holder:
	     
	     

	Building Society Roll Number:
	     
	     

	I authorise Inverclyde Council to credit any salaries/wages due to me to the above bank account.

	Signature
	     

	Date
	     


Data Protection: Inverclyde Council is obliged to comply with current Data Protection Laws and will use this information for the purposes of  processing your personal information for the performance of a contract with you and related purposes. 

Further information can be found at www.inverclyde.gov.uk/privacy 
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