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APPLICATION FOR THE GRANT OR RENEWAL OF A STREET TRADER LICENCE

CIVIC GOVERNMENT (SCOTLAND) ACT 1982

QUESTIONS MUST BE ANSWERED IN BLOCK CAPITALS

(preferably in black ink).
	PLEASE COMPLETE QUESTION 1  OR  QUESTION 2  (whichever is applicable)

	1.
To be completed if a natural person (e.g.  Individual Applicant)

	(a) Full Name


	
Address



	
Postcode
	
Telephone No.


	

E-mail Address



	
National Insurance No.



	
Age

	Date of Birth
	Place of Birth



	(b)
Give name and address of person, company or firm, employing you to act as a Street Trader or state if self-employed


	(c) 
Is applicant to carry out day-to-day management of the Street Trading?

	YES/NO

	
If NO, give full name, address, date and place of birth of any employee or agent so engaged.  



	
Give business hours telephone number of applicant or agent.



	OFFICE USE ONLY

	Date Received
	Fee Paid
	Additional Documents Etc

	
	
	2 current passport photos
 FORMCHECKBOX 

(name of applicant on reverse)

Land owners consent
 FORMCHECKBOX 

(if applicable)


	2.
To be completed if NOT a natural person (e.g. Company or Partnership)

	NB  
All employees or agents acting as street traders require individually a Street Trader’s Licence.

	(a)
Company or Partnership Name


	(b)
Address of Principal Registered Office



	(c)
Details of Directors, Partners or other persons responsible for its management:

(Continue on separate sheet if required)

	(i) 
Full Name, Address and Postcode
	National Insurance Number

	
	Date and Place of Birth

	(ii) 
Full Name, Address and Postcode
	National Insurance Number



	(iii) 
	Date and Place of Birth

	(d)
Details of employee or agent to carry on day-to-day management of the street trading:

	Full Name, Address and Postcode


	National Insurance Number

	
	Date and Place of Birth

	(e) 
Give business hours telephone number of applicant and/or agent.


	The following Questions to be completed by ALL applicants

	3

(a)
State precise locality by reference to street names or a sketch map if necessary in which it is proposed to act as a Street Trader 
(or if existing trader in which you currently act).



	(b)
Do you propose to trade from particular locations(s)?
	YES/NO


	
If YES and if the location is not on the carriageway of any street, are you the owner of the site(s)?

If NO a letter of consent from the owner must accompany this application.
	YES/NO

	4. State days/hours during, and the period during which it is proposed to act as a Street Trader




	5.
State nature of goods/service in which it is proposed to trade.



	6.
State the address of the premise at which the goods will be stored when not being offered for sale.


	7.
State type of vehicle and registration number or describe and give dimensions of structure, kiosk, moveable stall or receptacle to be used in connection with Street Trading.



	If the proposed trading includes food business and involves a vehicle, kiosk, moveable stall, before a licence will be issued there must be produced a Certificate of Compliance with the Food Safety (General Food Hygiene) Regulations 1995 issued by the Head of Environment and Public Protection.

	8.
(a)

Has any party named in 1 or 2 above previously held or currently holds a licence for street trading?
	YES/NO

	
If YES, which Authority granted the licence?


	
What was its reference number?


	
When was it granted?


	
When did/does it expire?


	(b)
Have you ever applied for and been refused a licence?

	YES/NO

	
If YES, when were you refused?


	
If YES, which Authority refused you a licence?


	(c)
Have you previously held or do you hold any other licence issued by a Council?
	YES/NO

	
If YES which authority granted the licence?



THIS SECTION MUST BE COMPLETED

	9.  
You must provide details below of all relevant convictions (including road traffic offences) recorded against you.  Provide details of all convictions, even those considered “spent” under the Rehabilitation of Offenders Act 1974, unless they are “protected” convictions in accordance with Article 2A of the Rehabilitation of Offenders Act 1974 (Exclusions and Exceptions) (Scotland) Amendment Order 2015.


NOTE:  All relevant convictions, including road traffic and other fixed penalties, incurred in the UK and abroad must be declared including “spent” convictions unless they are “protected” convictions.  If you are in any doubt about “spent” or “protected” convictions, please obtain your own independent legal advice.  Staff within the Licensing Section are unable to provide advice on whether a specific conviction should be declared.


If you are uncertain as to the details/dates of any crimes or offences you should contact Disclosure Scotland, PO Box No. 250, Glasgow G51 1YU; Phone: 03000 2000 40; www.disclosurescotland.co.uk

If there are no convictions to declare please insert “NONE” on the table and sign the declaration.
YOU MUST COMPLETE THIS SECTION BEFORE THE FORM WILL BE ACCEPTED
(Attach separate sheet if necessary)

	DATE
	COURT
	OFFENCE
	SENTENCE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
(Continue on separate sheet if required)


	DECLARATION


10.
Any person who in or in connection with the making of this application makes any statement that they know to be false or recklessly makes any statement that is false in a material particular, shall be guilty of an offence and liable on summary conviction to a fine not exceeding Level 4 on the standard scale, Criminal Procedure (Scotland) Act 1995, Section 225.


I declare that the particulars given by me on this form are true and I hereby make application to Inverclyde Council for the grant of the licence applied for.

I understand the application fee is non-refundable.
	
	
	Signature of
	

	Date
	
	Applicant
	


Inverclyde Council is obliged to comply with current data protection laws and will use this information for the purposes of the Civic Government (Scotland) Act 1982 and related purposes.  The Council is under an obligation to manage public funds properly.  Accordingly, information you have provided on this form may be used to prevent or detect fraud and may also be shared for the same purposes with other public bodies or other organisations that handle public funds.

Further information can be found at www.inverclyde.gov.uk/privacy;

 http://www.inverclyde.gov.uk/council-and-government/national-fraud-initiative or contact Fiona Denver, Licensing Section on 01475 717171 or e-mail fiona.denver@inverclyde.gov.uk
Completed application to be lodged with the Customer Contact Centre, Inverclyde Council, Municipal Buildings, Greenock, PA15  1LY  (Tel:  01475 717171) together with the appropriate fee and 2 current passport sized photographs with the applicant’s name written on the reverse,
THE INVERCLYDE COUNCIL

CIVIC GOVERNMENT (SCOTLAND) ACT 1982

STREET TRADER’S LICENCE:  APPLICATION FOR CERTIFICATE OF COMPLIANCE

EACH QUESTION MUST BE ANSWERED (preferably in black ink).
	Please complete Question 1  OR  Question 2  (whichever is applicable)

	1.
To be completed if a natural person (e.g.  Individual Applicant)

	(a) 
	Full Name


	(b)
	Address



	(c)
	Age, Date and Place of Birth

	(d)
	Give name and address of person, company or firm, employing you to act as a Street Trader or state if self-employed

	(e)
	Is applicant to carry out day-to-day management of the street trading?
	YES/NO

	
	If not, give full name, address, date and place of birth of any employee or agent so engaged

	2.
To be completed if NOT natural person (e.g. Company or Partnership)

	(a)
	Full Name


	(b)
	Address of Principal Registered Office



	(c) 
	Full name, address, date and place of birth of employee or agent to carry on day-to-day management of the street trading


	The following Questions to be completed by ALL applicants

	3.
	State nature of goods/service in which it is proposed to trade


	4.
	State the address of the premises at which the goods will be stored when not being offered for sale

	5.
	State type and Registration Number of vehicle or describe and give dimensions of structure, kiosk, moveable stall or receptacle to be used in connection with Street Trading


Date
                                         

                           Signature of Applicant               ____             __                        
To be lodged at the Customer Contact Centre, Inverclyde Council, Municipal Buildings, Greenock.
NOTE:
Where the Head of Legal & Property Services is not satisfied for any reason with the premises at which goods will be stored when not being offered for sale, she shall report accordingly and her report shall be considered by the appropriate Committee of the Council along with the application.

CIVIC GOVERNMENT (SCOTLAND) ACT 1982

GUIDANCE NOTES ON STREET TRADER'S LICENCE
These guidance notes are issued on behalf of Inverclyde Council for the purposes of information and general guidance.  They include the Council's own interpretation of the law and the applicant is strongly advised to obtain his own independent legal advice in any matters of doubt.

Inverclyde Council as the local authority is responsible for the processing of applications for a Street Trader’s Licence under the Civic Government (Scotland) Act 1982.  The Council also has responsibility for ensuring that the Conditions on which it issues a Street Trader’s Licence are complied with.

The purpose of this note is to outline the procedure for applying for a Street Trader’s Licence and to draw attention to important points relating to a Street Trader’s Licence.

The licensing of street trading requires the Council to consider not only the fitness of the licence holder to hold a licence and the fitness of his vehicle, stall etc for trading but also to consider whether the street trading would cause unacceptable noise, disturbance or loss of amenity to those living or working in the vicinity.

The law requires that each person trading, that is, dealing with the public by handling cash, must hold a Street Trader’s Licence for this purpose.

You will find attached to these notes the following:-

(i) Application form for a licence to act as a street trader.



(ii)
Application for Certificate of Compliance


This is the form on which an applicant has to give particulars of the vehicle, stall etc from which he is going to trade.  While it may be that an applicant already owns a vehicle, stall or trailer or knows the vehicle, stall or trailer which he is to use, you are advised strongly NOT to enter into any commitment, financial or otherwise, regarding the vehicle, stall or trailer unless you have been informed that the Council is prepared to grant the licence for which you have applied.
N.B. 
If the stance is on a public road, the trader must comply with part (i) of Condition 5 of his licence and, like any other road user, must comply with the general law of the land, particularly road traffic law.

If the proposed stance is on private ground, the applicant must submit with his application form written evidence confirming the consent of the owner to the trader's use of the ground as a trading stance.

A Street Trader’s Licence only permits the licence holder to trade from a stance and does not guarantee or reserve that stance for the trader.

It is not the Council's responsibility to find a suitable site for an applicant for a licence; an applicant may consult for his assistance the register of Street Trader’s Licences which will identify those locations set out in licences currently issued by the Council.

There are two broad types of Street Trader’s Licence:-

The first type is a licence which permits the trader to travel around a part or parts of Inverclyde, stopping to trade at a particular stance for a limited period and then moving on to a different stance.


The second type of Street Trader’s Licence is one which authorises the licence holder to take up position at a particular stance and trade from it throughout the hours permitted in his licence.

Please note that the Council proposes as a Policy three limitations to trading as set down in Conditions 2, 3  and 4 of the licence :-
(a) 
A trader is only permitted to stop and trade at any one stance for a maximum period of 20 minutes only.

(b) 
Separately and without prejudice to the limitation in (a) above, a trader is prohibited from trading within 500 metres of a school at any time when it is open as an educational establishment.
(c) 
A trader must not trade within 150 metres as the crow flies of any shop or building where similar goods or services are available for sale.

If you wish a licence which does not have one or more of these Conditions or you wish to have one or more of these Conditions changed in the licence issued to you, you must state this in writing when you make your application.  You may also state an objection to any of the other Conditions as a separate matter in the same way.  If you do not do this, the Council will presume you have no objection to the terms of these Conditions and issue a licence accordingly, provided everything else is in order.

A copy of the Licensing Conditions is available on the Council’s website www.inverclyde.gov.uk 

PROCEDURE FOR AN APPLICATION

1.
ALL APPLICATIONS - The application form, the current fee and two current passport-type photographs must be lodged with the Council when the application is made.  The application is then sent for consultation to the relevant Council Officers and to the Chief Constable, Police Scotland all of whom have a period of 28 days within which to lodge an objection or make comment on the application.  

Please note that there is no automatic entitlement to obtain a licence immediately on the expiry of the period of 28 days; in the case of a licence for a fixed stance there is further procedure to follow before the Council can come to a decision.

2.
TRADING FROM A FIXED STANCE - If an application for a Street Trader’s Licence relates to a static trading position to be used throughout the hours permitted under the licence - consultation on the application will include consultation with the local elected member for the ward where the proposed stance is situated.


If there has been no objection or adverse comment raised to the application at this stage, it will then be advertised in the local newspaper and a period of 28 days permitted for the public to lodge a written objection or representation to the application.

3.
ALL APPLICATIONS - The applicant will be advised of any objection or representation received as a result of consultation of the public advertisement of his application and be given the opportunity to respond.

4.
ALL APPLICATIONS - If an objection or representation cannot be resolved, the application will be referred to the Council's General Purposes Board for the application to be determined.  The applicant will be given the opportunity to provide a written response to any objection or representation or, at the Board’s discretion, can be given a Hearing in support of his application when the Board can question the applicant on his application.

5.
ALL APPLICATIONS - Only when the applicant has been advised clearly that the Council is prepared to grant a Street Trader’s Licence should he make arrangements to bring forward any vehicle, stall or trailer etc for inspection and the issue of a Certificate of Compliance by the Council which confirms that the vehicle, stall or trailer is suitable for the trading purpose.

6.
ALL APPLICATIONS - On the successful conclusion of the process by the grant of a licence, the Council will issue the following (for a period of three years or a shorter period at its discretion) - 


(a)
a Street Trader’s Licence; and


(b)
an identification badge including a photograph of the licence holder.
	LICENCE RENEWAL

Please note that it is the licence holder's responsibility to remember to renew his licence before his current licence expires.  Applications should be submitted at least six weeks prior to expiry date of current licence.  Once a licence expires, an application for a licence is treated as a new application and the trader must stop trading until he receives his new licence.

On Good Cause Shown, a Licensing Authority may deem an application for renewal of a licence made up to 28 days after the expiry of the licence to be an application made before the expiry.
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